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Which steps to �nalise the hosting of a learner?

Please �nd below a series of steps or issues to be faced by your company before hosting a learner:  

Know the related regulation
Choose the training and knowledge �elds of the learner
Establish a relationship and keep in contact with a VET centre
Prepare your company pro�le
Be aware of the company’s requirements from the in-company tutor
Select the in-company tutor
Find and contribute to matching the right learner
Formalize contracts and agreements (as appropriate) between your company and the learner
and VET centre (if applicable)
Plan the reception of the learner in the company
Inform and support the learner about logistics (accessibility to your company by public
transports, means of communication (phone, emails, …), speci�c protection equipment or
safety regulations inside the company, bene�ts (lunch, insurance, …)
Before to start, be aware of the monitoring of the evaluation activity the company must
contribute to and then do it in due time
Be ready to face critical issues and to �nd solutions during the hospitality, in cooperation with
the learner and the VET centre.
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